XO({ 5 TAX

Form 1040X Instructions: Filling Out Line by Line

xoatax.com/form-1040x-instructions/

Filing an amended tax return using Form 1040X can be manageable. With the proper
guidance, you can easily understand the form’s intricacies and complete it confidently.

Clear instructions will help you fill out correctly and promptly, making it easier for you to make
any necessary changes or corrections.

Want to make sure you’re doing it right? Read on for more details and find out how you can
confidently make necessary changes or corrections.

Key Takeaways

o Form 1040X reports changes or corrections to previously filed tax returns.

e You must file Form 1040X within 3 years from the original filing date or no later than 2
years after you paid the taxes.

o When filling out 1040X, ensure you include all forms and documents supporting your
amendment, including W2s and receipts.
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What is Form 1040X?

Many individuals make mistakes when filing their original tax returns, resulting in costly
errors and potential delays. Form 1040X solves these problems, providing a way to rectify
any errors or mistakes before you submit your income tax return.

Form 1040X is an amended form for filing an amended_U.S. individual income tax return with
the Internal Revenue Service (IRS). You must use it to report corrections, changes, or
additional information to fix errors on your original form 1040.

Why Do | Use Form 1040X?

As mentioned above, it can correct any errors or mistakes when filing your federal income
tax return. It's essential to use Form 1040X to ensure accuracy and avoid costly penalties
from the IRS.

Now that you know the importance of submitting Form 1040X, it's also essential to know
when to complete it.

Include a copy of your original income tax return when filing a form 1040X, along with its
attachments and supporting documentation if necessary.

Deadline for Filing Form 1040X

Note that you must file Form 1040X within three years from when you initially filed your
income tax return or two years from when you paid any taxes due as stated on Form 1040X
— whichever period is later.

After establishing your deadline, it’s time to look into the purpose of form 1040X and how it
can benefit you.

What is Form 1040X used for?

When filing your taxes, use Form 1040X to make corrections or changes to_your existing
form 1040, including providing extra information. With this form, you can report the following:

Changes to income, deductions, credits, or filing status;
Corrections resulting from IRS audit adjustments;
Claiming refunds from prior tax years; or

Correcting form 1099 or W-2 form mistakes

All this information is excellent, but completing the form may be intimidating. Don’t worry—
we’ve got you covered with our step-by-step guide on how to complete Form 1040X to make
it as fast and easy as possible.
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Learn more about other form 1040 schedules

Form 1040X Instructions The Step-by-step Guide

For beginners, approaching something new can be a challenge. Filing Form 1040X is no
exception; it can be daunting for even the most experienced filers.

Taking the utmost care when preparing and filing this form is critical, as errors can lead to
costly consequences. That's why it's essential to understand how to fill out form 1040X line
by line.

Step 1: Make copies of your original tax return

This includes all documents such as W-2s, 1099s, and any other forms you have included in
the initial return. This step allows you to refer to it while completing it quickly and increases
the chances of submitting an accurate amended form.

Additionally, if something unexpected occurs or changes since you first filed, having a copy
of the previous document can help avoid unnecessary confusion.

Step 2: Get your hands on the suitable version of Form 1040X

Before any of the steps you’re about to do, you have to fix and amend your previously filed
return first. Then the last step would be getting a 1040 X and filling it.

Form 1040X has different versions depending on the tax year you want to amend, including
versions for 2014 to 2017 and 2019 and later._ Download your appropriate form 1040X
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* Use this revision to amend 2019 or later lax returms.
[Fev. July Z021) * Gio Lo www.irs. goviForm 080X for instructions and the latest information.
This return is for calendar year ([enter year) or fiscal year (enter month and year ended)
Your first name and middle initial Last rarme Your soolal seourity number

H joint refum, spowse's first name and middie initial Last name Spouse's sooial sourity num ber

|

Current home address (number and street). H you have a P.O. box, see instructions. Apd. no. W owr phane number

E Department of the Treasury—intemal Revenue Service
£ 1“40" Amended U.S. Individual Income Tax Return ‘ CNE Mo 1545-0074

City, towm ar post office, state, and Z0F code. If you have a forign address, also complete spaces below. S instructons.

Foreign country name Fonsign provinos'stats'oounty Faoneign postal code

Amended return filing status. ¥ou must check one box even if you are not changing your filing status. Gaution: In general, you can't
change your filing status from married filing jointly to married filing separatety after the retum due date.

[]Single  [_] Married filing jointty | Married filing separatety (MFS) | Head of housshold (HOH) [ Qualifying widow{ar) {0W)

If you checked the MFS box, enter the name of your spousa. If you checked the HOH or OW box, enter the child's name if the qualifying
person is a child but not your dependent -

Enter on lines 1 through 23, columns A through C, the amounts for the retum A Originad smount | B. Net change -
year antered above. reporied or as amount nflnnuisu . Correct
pressipusly adjusied | or [Oecrosse) amount
tse Part Ill on page 2 to explain any changes. |sem instnachions) | explain in Fant I
Income and Deductions
1  Adjusted gross income. f 8 net operating loss (ND-I.J carmyback is
included, check hers . . . A AR
2  ltemized deductions or standsu'd :lal:i.u::tlm 2
3 Subtract line 2 from line 1 3
4a Reserved for future use ; 4a
b Quaslified business income :Ieducllm . 4b
5  Taxable income. Subtract line 4b from line 3. Ifthe re-5th is zero or IEI‘EIEI
anter -0- . . . . 5
Tax Liability
&  Tax Enter methodis) used to figure tax (see instructions):
-]
7  Nonrefundable credits. If 8 general business credit carryback is
included, check here . . . A A
B  Subtract line ¥ from line 6. IfthEl raslult is zero or Ie-ss enter -0- 8
8  Reserved for future use 8
10 Other taxes . . 10
11 Total ta. Mdllmaﬂanl:lm 11
Payments
12 Federal income tax withheld and excess social EE::Llity and tier 1 RATA
tax withheld. (f changing, see instructions.) . . 12
13  Estimated tax payments, including amount applied frc:m prior year's retumn | 13
14 Eamed income credit (EIC) . . . 14
15  Refundable credits from: :IthadLlEl 8a12 Fum'l{s} |:|2-|39 I:l 4138
[J8883 [Ja885 [ 8982 or []other (specify) 15
16  Total amount paid with request for extension of time to file, tax pﬂ.ld wiith ungmaj retumn, and additional
tax paid after return wasfiled . . . R 16
17 Total payments. Ml:lllnaa12ﬂ1ru.|gl115 nuILlnnG Emdllna1E P 17
Refund or Amount You Owe
18 Owerpayment, if any, as shown on original retum or as previously adjusted by the IR . . . . . 18
18  Subtract line 18 from line 17. (If less than zero, see instructions) . . Ce e e e 18
20 Amount you owe. If line 11, column C., is more than line 19, Elnl:e'rlhadrl’farenl::a - 20
21 [ line 11, column C, is less than line 19, enter the difference. This is the amount uvetpmd on ha rem.lm 21
22 Amount of line 21 you want refunded to you . . e e oo 22
23 Amountof line 21 you want applied to mr{emm}: estimated tax | 23 |
Complete and sign this form on page 2.
For Paperwork Reduction Act Nolice, sse ssparate instructions. Cat. oo 113600 Foem 1040-X mev. 72021

Step 3: Fill out this form
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Next, you'll need to enter your basic information, such as your name and Social Security
number. This essential data is necessary for the IRS to track your Form 1040X and ensure it
gets processed correctly.

You will also need to provide details about the year of Form 1040 you are amending. Once
you have entered all the necessary information, it's time to complete Form 1040X by filling in

its lines.

Step 4: Determine what needs to be reported

After you know the purpose of Form 1040X, the following section presents three columns:
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Presidential Election Campaign Fund (for the return year entered at the top of page 1)
Checking below won't increase your tax or reduce your refund.
] Check here if you didn’t previously want $3 to go to the fund, but now do.
|| Check here if this is a joint return and your spouse did not previously want $3 to go to the fund, but now does.
m Explanation of Changes. In the space provided below, tell us why you are filing Form 1040-X.
> Attach any supporting documents and new or changed forms and schedules.

Remember to keep a copy of this form for your records.
Under penalties of perjury, | declare that | have filed an original return, and that | have examined this amended retum, including accompanying schedules
and statements, and to the best of my knowledge and belief, this amended retumn is true, correct, and complete. Declaration of preparer (other than
taxpayer) is based on all information about which the preparer has any knowledge.

Sign

Here ’ Your signature Date Your occupation

} Spouse’s signature. If a joint return, beth must sign. Date Spouse's occupation
Pﬂld Print/Type preparer’'s name Preparar's signatura Nate Check || if FTIN
self-employed
Preparer — -
U 0 | Firm’'s name  p Firm's EIM »
se Unly Flrm's address » Phone no.
For forms and publications, visit www.irs.gov/Forms. Form 1040-X Rev. 7-2021)
Column A

For Form 1040X, enter your original income tax return numbers in Column A. If you are
amending a previously amended tax return, employ the numbers from your last amendment
instead of those from the filed income tax return.

Keep track of which amendment forms you've filed once you submit a Form 1040X for a
particular tax year since it replaces the original tax return.

When using Form 1040X, it's essential to highlight any changes in your Adjusted Gross
Income (AGI) and deductions. Depending on your circumstances, you may be able to claim
the standard deduction or itemized deductions. Reviewing and updating these figures
ensures that your new tax filing is accurate and up-to-date.

Adjusted Gross Income

Knowing your AGI can be instrumental in determining what deductions and credits you may
be eligible for. For example, many deductions rely on a percentage of your AGI; if you have
an inaccurate estimate of this figure when filing, you could end up paying more or less than
you should.

It's vital to double-check column A before submitting a Form 1040X to ensure accuracy and
avoid any unnecessary delays during the review process.
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Itemized deductions or standard deduction

They allow taxpayers to reduce their taxable income by taking advantage of tax-deductible
expenses such as medical and dental expenses, charitable contributions, and specific state

and local taxes.

However, if a taxpayer’s deductions do not exceed the standard deduction amount set by the
IRS each year, it may be more beneficial to take it instead. Taking the time to thoroughly
understand which option best suits your situation is essential to ensure you receive all the
tax benefits possible.

After reviewing the changes to your itemized deductions or the standard deduction, it's time
to move on to column B of Form 1040X. This is where you will make any corrections or
adjustments to income, deductions, and credits.

I's essential to check all figures carefully, as mistakes may result in a processing delay or
incorrect tax liability.

Column B

This includes any adjustments or corrections to income, deductions, and credits. For
instance, if you must alter your total taxable income, this is the place to do it.

It's vital to ensure that all changes are accurate—including any arithmetic mistakes—as
mistakes can delay processing or incorrect tax liability. Once column B is complete, you can
enter the corrected amounts in column C.

Refund or Amount You Owe

18 Overpayment, if any, as shown on original return or as previously adjusted by theIRS . . . . . 18

19  Subtract line 18 from line 17. (If less than zero, see instructions.) . . . . . . . . . . . . 19

20 Amount you owe. If line 11, column C, is more than line 19, enter the difference . . . 20

21 If line 11, column C, is less than line 19, enter the difference. This is the amount overpaid on th|s relum 21

22  Amount of line 21 you want refunded toyou . . . R Lo 22

23  Amount of line 21 you want applied to your (enter yea r} estimated tax ‘ 23 |

Complete and sign this form on page 2.
For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 11360L Form 1040-X (Rev. 7-2021)
Column C

Column C plays an important role in your amended tax return. You can calculate the
numbers by adding or subtracting them from Column A and Column B, so it’s vital to ensure
they match up with the corresponding figures on your form.

Taking the time to verify these will help you avoid any potential issues when filing your taxes.

Column C plays an important role in your amended tax forms. You can calculate the numbers
by adding or subtracting them from Column A and Column B, so it’s vital to ensure they
match up with the corresponding figures on your form.
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Taking the time to verify these will help you avoid any potential issues when filing your taxes.

Presidential Election Campaign Fund (for the return year entered at the top of page 1)
Checking below won’t increase your tax or reduce your refund.
['] Check here if you didn’t previously want $3 to go to the fund, but now do.
| Check here if this is a joint return and your spouse did not previously want $3 to go to the fund, but now does.
m Explanation of Changes. In the space provided below, tell us why you are filing Form 1040-X.
- Attach any supporting documents and new or changed forms and schedules.

Remember to keep a copy of this form for your records.
Under penalties of perjury, | declare that | have filed an original return, and that | have examined this amended retum, including accompanying schedules
and statements, and to the best of my knowledge and belief, this amended retumn is true, correct, and complete. Declaration of preparer (other than
taxpayer) is based on all information about which the preparer has any knowledge.

Sign

Here ’ Your signature Date Your occupation

} Spouse’s signature. If a joint return, both must sign. Date Spouse’s occupation
Paid Print/Type preparer's name Prenarar's signatura Nate Gheok L it | PTIN
self-employed
Preparer . .
U Onl Firm's name  » Firm's EIN
se Unly Firm's address » Phone no.
For forms and publications, visit www.irs.gov/Forms. Form 1040-X (Rev. 7-2021)

When filing your amended return with Form 1040X, provide detailed information on why you
are amending your tax return in Part IIl.

After you've made any necessary adjustments to your income tax return, make sure that
Form 1040X is sent off to the appropriate IRS office.

Where to Mail Form 1040X?

When filing form 1040X, the form must be sent to the appropriate IRS office, depending on
where you live and what state(s) the amended return covers. You can find the mailing
address for form 1040X on the IRS website.

Remember to include copies of any forms and/or schedules you’re changing or didn’t include
with your original return.

To avoid delays, file Form 1040-X only after you’ve filed your original income tax return.
Generally, for a credit or refund, you must file Form 1040-X within 3 years after the date you
timely filed your original income tax return or within 2 years after the date you paid the tax,
whichever is later.

Allow the IRS up to 16 weeks to process the amended return. And remember to keep copies
of all documents filed with it for at least three years in case you need them.
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Wrapping Up Your Tax Return Adjustment with Form 1040X

When you have finished Part I, Part Ill, and any other required schedules for your tax return
adjustment, it’s time to sign your Form 1040X. Mail it to the IRS to make sure your
amendment is processed correctly.

Be sure to include all required documentation with the form for your amended return to be
processed quickly.

But when it comes to tax season, filing an amended return can be one of the most
challenging and time-consuming tasks. Don't let taxes take over your life! Allow us to help
make the process easy and hassle-free._Contact us today, and let us handle all your needs
so that filing is quick, efficient, and stress-free.
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Frequently Asked Questions (FAQs)

Do | need to attach the original return with 1040X?

When submitting an amended income tax return, you must attach your original return with
the 1040X form. The package to be sent to IRS should be 1040X, 1040, and other amended
and original forms.

I's essential to verify twice that all attachments and documents are included before you mail
or e-file your return.

What attachments are needed for 1040X?

You can file a 1040X form yourself. Ensure you have all necessary information and
documents, including the original return, updated figures, and reasons for changes.
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Review thoroughly all required fields are filled in before submitting. Once verified, submit
your amended return to the IRS electronically.

Attachments needed for 1040X depend on the adjustment made to the original tax return. If
income or deductions change, documents like bank statements and proof of payment may
be required.

Any applicable forms related to changes must be included with an amended tax return.

Can | file a 1040X myself?

Yes, you can file a 1040X form yourself. Before doing so, it is essential to ensure that you
have all the necessary information and documents ready, including your original income tax
return, any updated or corrected figures, and explanations for why the changes are being
made.

Also, cross-check that all the required fields on the form are filled in accurately before
submitting. Once you have verified everything is in order, you can electronically submit your
amended tax return directly to the IRS.

How can | keep from missing important deadlines related to filing my taxes?

Create a schedule to avoid missing filing deadlines. Give yourself enough time before the
deadline to complete all required steps, verify twice accuracy, and submit before the date
due.

How can | complete my tax filing process quickly?

Staying organized and prepared is the key to quickly completing your tax filing process.

Ensure all required documents are ready and accessible, double-check your forms for
accuracy before submitting them, and stay on top of any applicable deadlines.

Consider utilizing a qualified tax professional if you feel overwhelmed or need expert
guidance. With our expert team at your side, you can finish it quickly and confidently.

What should | do if | don’t have enough time to complete my taxes?

If you do not have enough time to complete your income tax return, filing for an extension
using Form 4868 is best. This will allow you to complete the process in six months without
incurring late fees or penalties.

Create a schedule to avoid missing filing deadlines. Give yourself enough time before the
deadline to complete all required steps, verify twice accuracy, and submit before the date
due.
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How can | complete my tax filing process quickly?

Staying organized and prepared is the key to quickly completing your tax filing process.

Ensure all required documents are ready and accessible, double-check your forms for
accuracy before submitting them, and stay on top of any applicable deadlines.

Consider utilizing a_qualified tax professional if you feel overwhelmed or need expert

guidance. With our expert team at your side, you’ll be able to finish it quickly and confidently.

What should | do if | don’t have enough time to complete my taxes?

If you do not have enough time to complete your taxes, filing for an extension using Form
4868 is best. This will allow you to complete the process in six months without incurring late
fees or penalties.
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